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NHB/ITD/QUOT/Web-Publish & Email /2021
April 19, 2021

«Vendor Name»
«Address»

Dear Sir
Quotation for Printers

National Housing Bank (NHB) invites sealed quotations from select companies for supply of the
following products/services:-

Table 1

S.No. | Product Qty.

1. HP OfficeJet Pro 9020 All-in-One Printer 5

Please take note of the following points while submitting your quotation:-

The quotation must contain final destination price inclusive of all levies, taxes and any other charges
like installation, labour, delivery etc. The vendor must also provide complete breakup of the price
along with the part code number. The quotation submitted must contain product literature giving
complete technical specifications and provision for enhancement and upgrade. Price should be valid
for at least 30 days from the last date of submission of quotation. Please also submit quote with
details of any special offers/limited time offers covering the above product that Bank can take
benefit of.

The items must be delivered within 1 week at the NHB Delhi office from the date of the order.
Further delay in delivery may lead to cancellation of order at the discretion of the Bank. Installation
is the responsibility of the vendor.

Bank reserves the right to cancel or to take necessary action if the items delivered are found to be
non-compliant with the details furnished by the vendor. Deviation from the specifications
mentioned in Table 1 may lead to the cancellation of the bid. No further communication will be
done in this matter.

Bank if desired, may check the genuineness of the product with the OEM. In case of any
discrepancies, Bank reserves the right to cancel the bid or to take necessary action.

The vendor must provide 1 year Comprehensive on-site OEM Warranty support on all the items
supplied.

The Original Quotation shall be typed or written in indelible ink and shall be signed by the vendor
or a person or persons duly authorized. The person or persons signing the Quotation shall initial all
pages of the Quotation, except for unamended printed literature.

L1 criteria = Total cost for the procurement of all the items in Table No 1.

Vendor will have to invariably quote for all the items mentioned in Table No 1 failing which the bid
will be rejected and will not be considered for further evaluation. No further communication will
be entertained in this matter.

Any interlineations, erasures or overwriting shall be valid only if they are initialed by the person(s)
signing the Quotation.

A Bidder will, by responding to this enquiry, be deemed to have accepted the terms of this enquiry.
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The terms and payment will be as under:

a. 100% after delivery and installation of the products.
The quotation should be signed by an authorized representative of the company. It should be
enclosed in a sealed cover, super scribed as “Quotation for Printers” and has to reach at the
following address:

The General Manager,
IT Department, National Housing Bank
3rd Floor Core 5-A, India Habitat Centre,
Lodhi Road, New Delhi 110 003

The quotation must reach the above address before 05.00 p.m. on April 23, 2021. The representative
of companies may contact the undersigned on working days between 11am and 5pm upto April 21,
2021 for any clarification. The Bank reserves the right to reject or accept any quotation and/or reject
any or all quotations without assigning any reason.

Yours faithfully
Sd/-

DM -ITD
National Housing Bank
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